HOW DO YOU USE YOUR TIME?
Mark each of the following statements as T for ‘generally true’ or F for ‘generally false’.  If you are not sure how to respond to the statement mark it with ‘?’.

1. I tend to panic in danger or crisis.

2. I never forget a date or appointment.

3. I keep a list of important dates in my diary.

4. Even when not well, I cannot leave tasks and chores incomplete.

5. Criticism never bothers me.

6. I often put things away and then forget where I put them.

7. I keep important papers in a specific place where I can quickly and easily find them.

8. At work, I try to find out about everybody’s job, not just my own.

9. Some people think I procrastinate; it is just that I choose to act like that.

10. When someone special hurts or disappoints me, I become depressed or angry.

11. I have occasionally locked myself out of the house or car.

12. I have contingency plans in case of illness/fire/sudden unemployment.

13. At any time, I know my bank balance accurately.

14. If I have something to say, I will, even if it causes a problem.

15. I have a worry free disposition.

16. I am good at remembering people’s names when I meet them.

17. I claim for every expenditure, which is tax deductible.

18. I often go to out of season sales to buy clothes and presents for next year.

19. When I have free time, I find something useful to do with it.

20. I am not very good at dealing with hostile, intimidating people.

21. I often have to go back to the house or office because I have forgotten something.

22. I sometimes neglect having my own equipment serviced.

23. I tend to wait to the last moment to choose a holiday.

24. If I wait for the ‘right moment’, it may never come.

25. I am optimistic in the extreme.

26. I cannot tell a story without getting some of the details wrong.

27. I am always looking for something I mislaid.

28. Before taking another job, I will investigate the new firm’s reputation.

In the next question, choose the answer that is most applicable to you.
29. When I catch a plane I arrive:-

a) Very early, I would rather wait an hour than risk missing the flight.

b) In plenty of time to allow for delays en route.

c) Just at the right moment because I calculate the right time precisely so that I will not miss the flight or be too early.

d) At the last moment possible and in a hurry.
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