CSV AVON TRAINING

BUSINESS START-UP UNIT

SELF ASSESSMENT

NAME (Print) …………………………………………………………..


DATE…………………………… 


The following assignments have been designed for you to provide us with information that will allow us to make a positive decision on the allocation of training and counselling places that are available for this current financial year.  It will also provide you with early comment and information about any plans you may have made to get your business up and running.

We can supply you with a calculator to help you complete the arithmetical exercises if needed.  Please ask the tutor.

ASSIGNMENT 1

You can choose only one answer for each of the following questions.  When you have decided on your answer, circle the letter, which matches or comes closest to your natural response.

1. Which of the following statements best sums up your reasons for being          interested in self-employment?

a. 
I am currently unemployed

b.
I need a change in lifestyle

c.
It is a logical career move

d. I want to move out of an unsatisfactory job

e. I really want to be self-employed

2. Approximately when are you considering becoming self-employed?

a.
As soon as possible
b.
During the next few months
c. During the next year
d. Some time in the future
e. I’m not sure of the exact timing

3. How would you describe your business idea at this stage?
a.
Definite

b.
I’m considering the options

c. I have no really clear and definite idea

d. It’s an idea that needs further thought

e. It’s basically a good idea but it needs refining

4. What is your business idea based on?

a.
Your current work or trade
b.
A hobby
c. Existing part-time work
d. Something new
e. Not your current work but something related to it
5. Are your family and/or friends involved?

a.
Yes, fully

b.
They are involved in discussion

c. Not yet but I will involve them in discussion

d. Not Applicable

e. They do not support my ideas for self-employment

6. At this stage how would you assess your technical skills for your business?

a.
Adequate

b.
They need some developing

c. I need to learn entirely new skills

d. My technical skills are adequate but I need business skills

e. I need to adapt my skills to the new project

7. How do you rate your current business skills?

a.
Basic
b.
Non-existent
c. Limited to one or two aspects
d. Good
e. Strong in some areas but needs improvement in other areas
8. If you were using a mentor/business adviser with this programme, how would you work with him or her?

a.
Talk things over generally

b.
Discuss each activity

c. Talk through the main decisions

d. Test out specific proposals

e. A combination of all four

9. Which of the following statements apply to you?

a.
I have discussed my plans with a business advisor
b.
I have discussed my plans with my bank manager
c. I am not ready to discuss my plans with a business advisor
d. If I decide to go ahead with my plans, I will talk with a business advisor
e. I have no plans to talk to a business advisor
ASSIGNMENT 2

Assignment 2 is designed to give you the opportunity to describe briefly in your own words your business idea and a realistic assessment of its strengths and weaknesses. Please feel free to include any evidence of market research you may have undertaken.

Describe your business idea in as much detail as you can. 

…………………………………………………………………………………………

…………………………………………………………………………………………

What is the current state of the market for your type of business?

…………………………………………………………………………………………

Please list below in the grid box some of your personal and business strengths, weaknesses, opportunities and threats.

	STRENGTHS


	WEAKNESSES



	OPPORTUNITIES


	THREATS


Please add any information you feel will give a clearer picture of your business idea

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………

Please continue over-leaf if needed.

ASSIGNMENT 3

Please feel free to use a calculator.  Ask the tutor if you wish to borrow one.

Please answer the following questions:-

1.
1 of  25 =



3.
Please find 10% of £1.50


5

2.
 1 of  36 =



4.
Please find 30% of £230


12

5.
Please answer   5 + 7  =




    12

6.
1.
Please add 17.5% VAT to the following figures

Amount or Figure divided by 100 and then multiplied by 17.5 and then added to the original figure or number



a.
£10.00

b.
£100

c.
£450

Answer
(a)


(b)


(c)

2. The following figures include VAT at 17.5%.  In other words, these amounts represents 100% + 17.5% VAT. Please take out the amount of  (17.5% VAT) from a,b and c and write down the net amount that is left. Divide the figure or number by 117.5 or 7/47 then multiply that figure by 100

 a.
£117.50
 b.
£291.40
 c.
£4700.00

Answer
(a)


(b)


(c)

7.
Please find the following percentages

a.
25% of £200
=


b.
33% of £100
   =

c.
8% of £80
=


d.
12.5% of £800
   =

e.
90% of £900
=


f.
35% of £345.98  =

8.
To make a profit of 10% what is the total price you would have to charge your customers on items costing you the following


1.
£25.00

=


2.
£3.00

=


3.
£87.00

=


4.
£250

=


5.
£10.00

=


6.
£7.80

=

ASSIGNMENT 4

In the following text there are a number of spelling mistakes as well as words missing. The words in bold should be used to fill in the blank spaces.  There are 6 words and 6 spaces and no word is repeated.  In addition there are spelling/grammatical errors that need to be identified.  Please circle where you believe the corrections need to be made and make the necessary corrections to the side of the paragraph.

COST. COMPETITIVE. MARKET. PRODUCT. SERVICE. SELLING

“If an articel or __________________ is well designed and well made, then it will allmost certainly sell itself and not be too difficult to _______________. Likewise, if you propose to ofer a service, which you perform or do well, and are able to ofer this service at a ________________ rate, then you should not be lacking customrs.  However, for people who are inexperienced in the world of advertising and __________, there are two probelms, which can seem bafeling. firstly, how to properly _______________ your product or _______________ and secondly, how to find your market.”

ASSIGNMENT 5

Please circle the answer

Are you familiar with Information Technology?

Yes/No

Are you able to use the following?

· Microsoft Word




Yes/No

· Access






Yes/No

· Excel






Yes/No

· The Internet





Yes/No

Do you have an email address



Yes/No?

If yes, please print it clearly here so you CSV business Adviser may use it to contact you.


……………………………………………………………….

Do you have your own Website?



Yes/No

If yes, please print your web site address here.  ……………………………………….

Thank you for completing this self-assessment. The results will be discussed with you on your next scheduled meeting with a business counsellor. Please do not worry if you have been unable to complete the questions.

**********************************************************

SCORING

Assignment 1
…………………
out of 
43             
Assignment 2  …………………
out of 
20

Assignment 3  …………………
out of 
23

Assignment 4  …………………
out of
14

Assignment 5  …………………
out of 
10

Total




110

Business Advisors Notes                                                                                      
Business Adviser …………………………………..
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